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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board  
 

                
                       

 
 

OR 
 

[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 

under Architecture 0.  
 

                           
 

 
3.  View OPFAC Using  OPFAC Viewer 

 
[    ] a.  Click on any Proponent  and Echelon of the OPFAC you want to 

view. 
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[    ] b.  Right click on selected OPFAC to reveal context menu.  
 

 
               

 
[    ] c.  Select View from context menu. 

 
[    ] d.  OPFAC Viewer displays. 

 
[    ] e.  OPFAC Code and current status of OPFAC rule appear in OPFAC 

View title bar. 
 

 
 
NOTE:  Editing of selected OPFAC rule is disabled in the OPFAC Viewer.  All Tabs are 
active for viewing of data related to the selected OPFAC. 
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[    ] f.  Click on Cancel or the Close ( ) button to close OPFAC viewer and 
return to the OPFAC Browser. 

 

 
 
4.  Change view of OPFAC(s) Icons in OPFAC Browser. 
 

 a.  Display icon view context menu. 
 

[   ] 1).  Select VIEW from the application menu bar. 
 

 
 

OR 
 

[    ] 2).  Right click in the OPFAC area of the OPFAC Browser. To 
reveal context menu. 

 
 

 
 

d.  Change icon views. 
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[    ] 1).  Default icon format is Small Icons (as shown in graphic 
below). 

 

 
 
[    ] 2).  Change icon format to Large Icons  

 

 
 

[    ] 3).  Change icon format to List  
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[    ] 4).  Change icon format to Details  
 

 
 

[    ] 5).  Clicking on any of the Field Titles will index the OPFACs in 
the order of the field you selected. 

 

 
 
 
 
 
 
 
 
 



Chapter 23 – View OPFAC 

 23-7 

[    ] 6).  Select refresh ( ) return OPFAC view to default view. (small 
list) 

 

 
 
 
 
 
 
 

5. View OPFAC with Quick View. 
        

[   ]     a.  Right click on selected OPFAC to reveal context menu 
 

 
 
[   ]     b.  Select Quick View from context menu. 
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[   ]     c.  OPFAC Quick View window displays. 
 

 
 
[   ]     d.  Window displays Rule, Title, Status, Proponent,  Echelon and       
                 Equipment assigned. 
 
[   ]      e. Click on TOE tab to display TOE’s assigned. 
 

 
 
[   ]     f.  Select Close to return to OPFAC Browser. 
 

6. Proceed to Chapter 14 – Create Operational Facility (OPFAC) Using OPFAC 
Browser 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

[ PAGE INTENTIONALLY LEFT BLANK ] 



 
 
 
 
 
 

CHAPTER 24 
 

Create Operational Facility 
(OPFAC) Using OPFAC Browser 

 
 
 
 
 
 
 
 



Chapter 24 – Create OPFAC in OPFAC Browser 

 

 

24-1

What is an OPFAC Rule 
An OPFAC is a person, or persons tied by a common mission.  A battalion S-3 officer is 
an OPFAC, and a battalion S-3 section is also an OPFAC.  An OPFAC Rule represents 
an OPFAC that has communications requirements, in the AARMS database.  OPFAC 
Rules provide for a commonality of C4 requirements for TOE developers.  OPFAC Rules 
also provide identification of end users and their C4 capabilities for IERs.  
 
How are Rules structured 
 
An OPFAC Rule is a unique six character alphanumeric code, which indicates the 
proponent, echelon, OE, and variation of an OPFAC. 
 

a.  Proponent/Agency – Represented by a one-character alphanumeric code that 
identifies an owning Proponent/Agency. 

 
EXAMPLE:  F = Field Artillery, 1 = Joint, etc. 

 
b.  Echelon – Represented by a one-character alphanumeric code that identifies 
command level.   

 
EXAMPLE:  4 = Division, 8 = Battalion, etc. 

 
c.  Operational Element – Represented by a two-character code alphanumeric that 
identifies an individual or platform that performs related tasks, functions or 
missions. 

 
EXAMPLE:  DM = Commander/Commandant, 64 = Chaplain, etc. 

 
d.  Iteration – A two-character alphanumeric code that uniquely identifies similar 
operational elements within a respective architecture. 
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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 

 
 

OR 
 

[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 
under Architecture 0.  

 
 

 
 

3.  Open OPFAC Wizard 
 

[    ] a.  Select File/Create OPFAC from the application Menu Bar. 
 

 
                                 

 
 

OR 
 

[    ] b.  Left click on the plus sign ( ).beside a proponent in the left hand 
window of the OPFAC BROWSER to reveal the echelon tree 

 
[    ] c.  Right click on an Echelon to reveal context menu. 
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[    ] d  Select Create from context menu. 
 

[    ] e.  OPFAC Wizard opens.  
 

 
 
Note:  Architecture defaults value is 0.  This is the only architecture that enables the 
Proponent/Agency to create an OPFAC in using the OPFAC Browser. 
 
Note:  Proponent defaults to Proponent/Agency user logged in as when creating  
OPFAC from File/Create OPFAC. When creating OPFAC by selecting 
Proponent/Echelon OPFAC Wizard will reflect selections made. 
 
 
 
4.  Create OPFAC 

a.   Select a Proponent. 
 

[    ] 1).  Click on the down arrow ( ) to open drop down list.  Use the 
scroll bar to move up and down the list to highlight selection. 

 



Chapter 24 – Create OPFAC in OPFAC Browser 

 

 

24-5

OR 
 

[    ] 2).  Highlight Proponent field and type in Proponent Code. 
 

b.  Select an Echelon. 
 

[    ] 1).  Click on the down arrow ( ) to open drop down list.  Use the 
scroll bar to move up and down the list to highlight selection. 

 
OR 

 
[    ] 2).  Highlight Echelon field and type in Echelon  Code. 

 
c  Select an OE. 

 
[    ] 1).  Click on the down arrow ( ) to open drop down list.  Use the 

scroll bar to move up and down the list to highlight selection. 
 

OR 
 

[   ] 2).  Highlight OE field and type in OE Code. 
 
NOTE:  An Iteration Code and OPFAC Title will automatically display.  OPFAC Title 
can be edited to meet proponent/Agency requirements. 
 

[   ] d.  Select Finish button to commit information selected. 
 
NOTE:  Selecting Cancel or the Close ( ) button aborts the Create OPFAC process 
without committing the information selected. 
 

[    ] e.  OPFAC Editor appear. 
 

[    ] f.  OPFAC Code and Current status of OPFAC rule appear in menu title 
bar. 

 
[    ] g.  OPFAC Editor defaults to the Identification Tab.   Fill in Remarks 

and Justification  fields if applicable at this time. 
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[    ] h.  Bring Equipment Tab to the front to add Equipment, ASIOE, Radio 
nets and BAS. 

 

   
 

 
[    ] 1).  Click on the down arrow ( ) in the LIN field to reveal 

equipment drop down list.  Use the scroll bar to move up and 
down the list to highlight selection. 

 
OR 

 
[   ] 2).  Highlight LIN field and type in equipment name (i.e. TA-

1042). 
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[    ] 3).  Quantity defaults to 1.  Equipment quantity can be adjusted by 
highlighting the Qty field and typing required quantity. 

 
[    ] 4).  ASIOE if applicable, can be added by clicking in the ASIOE 

Field. 
 

OR 
 

[   ] 5).  Clicking on the three dots ( ) to reveal menu of associated 
items of that have been identified as ASIOE . 

 

 
 

 
 
[    ] 6).  Click in the Applicable box or boxes to select or deselect 

ASIOE equipment. 
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[    ] 7).  Select Finish to commit selection(s) and return to the 

Equipment Tab on the OPFAC Editor. 
 
NOTE: Highlighting the last piece of equipment selected in the LIN Field and hitting the 
down arrow or insert key on keyboard will add a blank record to allow input additional 
equipment. 
 
Note:  If the equipment selected has Component(s) associated, they will backfill when 
the equipment is selected. 

 
 
Note:  If user attempts to assign ASIOE to non-applicable equipment an error message 
will appear:  No ASIOE Available for this LIN.  Click OK to acknowledge, and return 
to OPFAC Editor 
 

[    ] 8).  Click in the Justification Field to type in justification for 
equipment selected.  

 
OR 

 
[    ] 9).  Double click in Justification Field to expand field to full view 

to type in equipment justification 
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i.  If equipment selected requires a radio net, highlight the equipment and double 
click in Network Field. 

 
[    ] 1).  The Network Wizard appears. 

 

 
 

[    ] 2).   Information for all four fields can be selected by typing the 
first character of name.. 

 
OR 

 
[    ] 3).  Click on the down arrow ( )to access drop down list. 
Use scroll bar to move up or down list to highlight selection. 

 

 
 

[    ] 4).  Once all selections have been made click on Finish to commit 
information and return to OPFAC Editor. 

 
OR 
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[    ] 5).  Select Cancel or the Close ( ) to cancel Radio Net selection 

and return to OPFAC Editor.  
 
NOTE:  The radio networks that can be selected at this time are only the predefined 
networks. Creating new networks are as follows: 
3.  Open Network Wizard  
 

[   ] a.  Select Tools/Net/Create from application menu bar 
 

 
 

 
 

[    ] b.  Network Wizard displays 
 

 
 

[    ] 1).  Information for all four fields may be selected by typing the 
first character of data item. 

OR 
 

[    ] 2).  Click on the down arrow ( )to open drop down list for that 
data item and use scroll bar to move up or down list to highlight 
selection. 
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[    ] 3).  After all selections have been made click on Finish to commit 
information and return to OPFAC Editor. 

 
NOTE:  Selecting Cancel or the Close ( ) button will close Network Wizard and 
return the application to the OPFAC Browser. 
 

[    ] c.  New Network is now defined in the database and can be assigned in 
related OPFAC. 

 
 
NOTE Selecting the down arrow or the Insert key on keyboard while in network field of 
OPFAC Editor will insert a blank record to allow assign additional nets. 
 

j.  If equipment selected requires a BAS, highlight the equipment and double click 
in BAS Field. 

 
[    ] 1).  click on down arrow ( ), to reveal BAS drop list use scroll bar 

to move up or down list to highlight required selection.   
OR 

 
[    ] 2).  Highlight BAS field and type in BAS name 
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Note: To add additional BAS highlight last BAS selected and select the down arrow or 
insert key on keyboard then repeat process as defined in PARAGRAPH 4j 
 

[    ] k.  Click on Toe Tab to bring toe tab forward to assign TOEs, Paragraphs 
and OE Multipliers 

 

 
 
 

[    ] 1).  Select a Toe by typing selection in TOE Field. 
 

OR 
 

[    ] 2).  Click on down arrow ( ) to reveal TOE drop down list.  Use 
scroll bar to move up or down list to highlight selection 
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NOTE:  Paragraph and Multiplier are defaulted to 1 but can be edited by clicking in 
field and typing the quantity that meets proponent requirements. 
 
Note: To add additional TOEs highlight the last TOE selected and select the down arrow 
or insert key on keyboard then repeat process as defined in PARAGRAPH 4k. 
 

[    ] 3)  Select Finish to commit information and return to OPFAC 
Browser. 

 

 
 
 

[    ] l.  The OPFAC Browser will now reflect a notional version of the 
OPFAC created. 

 
5.  Proceed to Chapter 14 – Create OPFAC in OPFAC Browser, Practical Exercise(s). 
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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 

 
 

OR 
 

[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 
under Architecture 0. 

 

 
 
NOTE:  OPFAC Status colors are as follows: 
YELLOW:  NOTIONAL 
TEAL:  COORDINATED DRAFT 
OD:  RECOMMENDED DRAFT 
GREEN:  FINAL DRAFT 
WHITE:  APPROVED 
BLUE:  MODELING & SIMULATION 

 
3.  Open Edit OPFAC Wizard 
 

[    ] a.  Select File/Edit OPFAC/ from the application menu bar. 
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OR 

 
[    ] b.  Click on plus sign ( ) next Proponent, and select Echelon. 

 
[    ] c.  Right Click on Echelon to reveal context menu and select Edit. 

 

 
 

OR 
 

[    ] d.  Right click on the Approved (white) or Notional (yellow) version of the 
OPFAC you want to edit in the right hand window of OPFAC Browser 
and select Edit from the context menu. 

 

 
 

 
NOTE:  Editing by right clicking on the OPFAC will bypass Edit OPFAC wizard 
and open OPFAC Editor. 
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[    ] e.  Edit OPFAC Wizard opens. 
 

 
 
 

[    ] 1).  Type in desired OPFAC or click on down arrow ( ) to open 
drop down list.  Use scroll bar to move up or down list to highlight 
OPFAC for editing. 

 
[    ] 2).  Select Finish. 

 

 
 

[    ] 3).  OPFAC Editor opens creating a Notional version of the  
OPFAC, which can now be edited. 

 
NOTE:  Default view for the OPFAC Editor is the Identification Tab. 
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f..  Echelon & OE fields can be edited at this time by clicking in the field, or 
clicking on the down arrow ( ) to open Echelon or OE drop down list and using 
scroll bar to move up or down the list to highlight desired selection. 

 
NOTE:  Proponent field is a non-edit field, if proponent field requires edit then use the 
create OPFAC process to edit this field. Refer to Chapter 14 - Create OPFAC for this 
process. 
 

[    ] g.  Select Equipment Tab to edit equipment portion of OPFAC. 
 

 



Chapter 25 Edit OPFAC 

 25-6 

 
[    ] h.  All applicable fields on the Equipment Tab can be edited at this time 

by clicking in the selected field and making another selection. 
 

[    ] 1).  Deletions can be made by highlighting field and selecting Ctrl 
and Delete keys on the keyboard at the same time. 

 
[    ] 2).  Confirmation dialog box will appear. 

 
[    ] 3).  Select OK to Delete highlighted record. 

 
NOTE: Selecting Cancel or the Close  will abort delete process and return to 
Equipment tab of OPFAC Editor. 
 

 
 

[    ] 4).  OPFAC no longer reflects deleted item. 
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[    ] i.  Select TOE Tab to edit TOE portion of OPFAC. 
 

 
[    ] 1).  All applicable fields of the Toe Tab can be edited at this time 

by clicking in the selected field and making another selection.. 
 

[    ] 2).  Deletions can be made by highlighting field and selecting Ctrl 
and Delete keys on the keyboard at the same time. 
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[    ] 3).  Confirmation dialog box will appear. 
 

[    ] 4).  Select OK to Delete highlighted record. 
 

NOTE: Selecting Cancel or the Close  will abort delete process and return to TOE tab 
of OPFAC Editor. 
 

[    ] 5).  After changes are made, select Finish to commit information.  
 

[    ] j.  Right click in OPFAC Browser work area and select Refresh from 
context menu to refresh OPFAC Browser. 

 
[    ] k.  The OPFAC Browser displays and reflect a notional version of the 

edited OPFAC. 
 

 
 
4.  Proceed to Chapter 15 – Edit OPFAC Practical Exercise(s). 
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1.  Logon. Use procedure outlined in Chapter 1- logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 
 

                        
 

 
OR 

 
[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 

under Architecture 0. 
 

 
 

 
 
3.  Approve Proponent/Agency Notional OPFAC. 
 

[    ] a.  Click on the plus sign ( )of the Proponent you are logged in as. 
 

[    ] b.  Select Echelon of Notional OPFAC that is ready for approval. 
 

[    ] c.  Right click on Notional OPFAC in right window of OPFAC Browser 
to get context menu. 
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[    ] d.  Select Approve from context menu 
Note:  If OPFAC has any deficiencies recognized by the database the Approval Wizard 
appears listing the deficiencies. See graphic below. 
 

                              
 

[    ] e.  Information box will display 
 

 
 

[    ] f.  Select OK to acknowledge message. 
 

[    ] g.  The OPFAC Browser reflects the rule in Requested Status. 
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4.  Approve Non-Proponent/Agency Notional OPFAC. 
 

[    ] a.  Select different Proponent by clicking on plus sign ( ) next to 
proponent name. 

 
[    ] b.  Select Echelon of Notional OPFAC that is ready for approval. 

 
[    ] c  Right click on Notional OPFAC in right window of OPFAC Browser 

to get context menu. 

 
 
 
 

Note:  If a proponent/agency attempts to approve an OPFAC that is in the next level of 
the approval process, the Approve selection on the context menu will not be enabled. 
 

[    ] d.  Select Approve from context menu. 
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[    ] e.  Information box will display message that a message has been sent to 
appropriate proponent to approve the OPFAC.. 

 

 
 

[    ] f.  Select OK to acknowledge message. 
 

[    ] g.  OPFAC remains in Notional Status. 
 

 
 
 
Note:  Approval process is the same to the top level.  Below is an example of the 
Approval Flow Chart. 
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OPFAC Approval Process Flowchart 

 

 
 
 
 
 

4.  Proceed to Chapter 16 – Approve OPFAC Practical Exercise(s).. 
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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 

 
 

OR 
 

[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 

   
 

 
[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 

under Architecture 0. 
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3.  Delete Non-Proponent/Agency approved OPFAC. 
 

a.  Open Delete OPFAC Wizard. 
 

[    ] 1).  Select File/Delete OPFAC 
 

 
 
OR 
 

[    ] 2). Click on plus sign ( ) next to  non-proponent. 
 

[    ] 3).  Right Click on Echelon to reveal context menu and select 
Delete from context menu. 
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OR 
 

[    ] 4).   Right click on selected  Approved OPFAC in right side of 
OPFAC Browser to reveal context menu and choose Delete from 
the context menu. 

 
 

 
 
 
 
 
 
 

 
[    ] b.  Delete OPFAC Wizard displays. 
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[    ] 1).  Fill in Justification Field stating reason for requesting delete 

of OPFAC. 
 

[    ] 2).  Select Finish. 
 
[    ] 3).  Confirmation Dialog displays. 

 

 
 

[    ] 4).  Click on Yes to confirm request 
 
Note  Selecting No or the Close button cancels the delete process and returns application 
to the Delete OPFAC wizard. 
 

[    ] 5)..  An Information box will appear stating the owning 
proponent/integrator has been requested to delete this OPFAC rule. 
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[    ] 6).  Click on OK. 
 
Note  A message will appear on the owning proponent/agency message board that your 
proponent, has requested delete of this OPFAC. 

 
[    ] 7).  OPFAC Browser displays, OPFAC rule remains in Approved 

status. 
 

 
 

4.  Delete Proponent\Agency Notional OPFAC 
 

[    ] a. Click on plus sign ( ) next to the  Proponent/Agency you are  logged 
in as. 

 
[    ] b.  Right Click on Echelon to reveal context menu and select Delete from 

context menu. 
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OR 
 

[    ] c.  Right click on selected Notional OPFAC in right side of OPFAC 
Browser to reveal context menu and select Delete  

 

 
 

 
[    ] d.  Confirmation box displays. 
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[    ] e.  Select Yes to Confirm delete of OPFAC 
 
Note  Selecting No or the Close button cancels the delete process and returns the 
application to the OPFAC Browser. 
 

[    ] f.  If Yes is selected another Confirmation box will display. 
 

 
 

[    ] g.  Select  OK to acknowledge and return to OPFAC Browser. 
 
5.  Refresh OPFAC Browser 
 

[    ] a.   Right Click in white space of right side of OPFAC Browser to reveal 
context Menu. 

 

 
 

[    ] b.  Select Refresh 
 
OR 

[    ] c.  Click on Refresh icon (  ) on the OPFAC Browser Toolbar bar. 
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[    ] d.  The OPFAC Browser refreshes and Notional OPFAC disappears. 
 

 
 

 
6.  Delete Proponent\Agency Approved OPFAC 

 
[   ]      a.  Right click on selected Approved OPFAC in right side of OPFAC 

Browser to reveal context menu and select Delete  
 

 
 
 
[   ]  b.  Select Delete from context menu. 
 
[   ]  c.  Delete OPFAC Wizard displays. 
 



Chapter 27 – Delete OPFAC 

 27-9 

 
 
[   ]  d.  Input justification for deleting selected OPFAC in Justification box. 
 
[   ]  e.  Select Next and the Impacting IER wizard will appear. 
 
   Note:   If IERs are associated with selected OPFAC the OPFAC Wizard with 

impacting IERs will appear.  If  there are no IER’s associated with the 
OPFAC this step will be skipped. 

 

 
 
[   ]  f.  Click in selected box for the IERs you wish to copy to another OPFAC. 
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[   ]  g.  Select Next and OPFAC resolve window will display. 
 
 

 
 
[   ]  h.  Click on down arrow to select OPFAC you wish IERs to be copied to. 
 



Chapter 27 – Delete OPFAC 

 27-11 

 
 
[   ]  i.  Select Finish and a confirmation box will display. 
 

 
 
[   ]  j.  Select Yes to confirm selection. No will  cancel. 
 
[   ]  k.  An Information box will now display. 
 

 
 
[   ]  l.   Select OK and screen will return to OPFAC Browser. 
 
[   ]  m.  Refresh screen. 
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[   ]  n.    Selected  OPFAC now reflect a requested status OPFAC with a D in 

middle signifying requested delete status. 
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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 

 
 

OR 
 

[    ] b.  Select Tools/OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 
under Architecture 0. 

 

 
 

3.  Open LOCATE OPFAC wizard. 
 

[    ] a.  Select File/Find OPFAC from the application menu bar. 
 

 
 

OR 
 

[    ] b.  Click on Search Icon ( )  on the OPFAC Browser tool bar. 
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[    ] c.  The Locate OPFAC wizard displays 
 

 
 

[    ] 1).Select the field value of the OPFAC you would like to search on 
by click on the down arrow ( ) of the Fields block to get drop 
down list, using the scroll bar to move up or down list, highlight 
search field item. 

 
[    ] 2).  Select the location criteria for your search. 

 
[    ] 3).  Select the Case-sensitive search type if you would like your 

search to be case-sensitive 
 

[    ] 4).  Select Field Value and type in the information for your search. 
 

 
 

[    ] 5).  Select Next. 
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NOTE:  Selecting Cancel or the Close ( ) button will close Search Window and return 
the application to the OPFAC Browser. 
 
[    ] 4.  The Search OPFAC results displays. 
 

  
 

NOTE.  Selecting the Forward ( ) or Back ( ) buttons will scroll through like 
OPFAC Rule Codes one at a time based on the search criteria. 
 
NOTE.  Selecting Go To OPFAC will locate that OPFAC in the OPFAC Browser. 
 
NOTE:  Selecting Cancel or the Close ( ) button will close Search OPFAC Window 
and return the application to the OPFAC Browser. 
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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 

 
 

OR 
 

[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 
under Architecture 0. 

 

 
 
3.  Open Network Wizard  
 

[   ] a.  Select File/Net/Create from application menu bar 
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[    ] b.  Network Wizard displays 

 

 
 

[    ] 1).  Information for all four fields may be selected by typing the 
first character of data item. 

OR 
 

[    ] 2).  Click on the down arrow ( )to open drop down list for that 
data item and use scroll bar to move up or down list to highlight 
selection. 

 

 
 

[    ] 3).  After all selections have been made click on Finish to commit 
information and return to OPFAC Editor. 

 
NOTE:  Selecting Cancel or the Close ( ) button will close Network Wizard and 
return the application to the OPFAC Browser. 
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[    ] c.  New Network is now defined in the database and can be assigned in 
related OPFAC. 
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CHAPTER 30 
 

OPFAC REPORTS 
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1.  Logon. Use procedure outlined in Chapter 1- logon AARMS application. 

1.  
2. Run OPFAC Detail Report by Proponent. 
[   ]  a.  Select Force Design. 

 

 
 
 

 
[   ]  3.   The OPFAC Browser opens. 

 
                 [   ]  a.  Select Outputs/Reports/OPFAC Detail Report/by Proponent from 
application menu bar. 
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               [   ]  b.  The Report Wizard will appear. 
 

 
 
          [   ]  c.  Click on down arrow( ) to display selections and click on selection to 
choose. 
                                                              OR 
 
           [   ]  d.  Type information in blank field. 
 
           [   ]  e.  Click in applicable block to include IER report and/or Equipment 
report if needed. 
 
Note:  It is not recommended to select IER Report for OPFAC Detail Report by 
proponent.  This will tie up the database for a long period of time. 
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        [   ]  f.  Select Finish to continue. 
 
        [   ]  g.  The OPFAC Detail Report will appear in alpha/numeric order displaying 
all  approved OPFACs for proponent selected. 
 
NOTE:  All reports will have action buttons at the top. 

 
Zoom to fit ( ),100% (  ),Zoom to Width ( ),First Page ( ), Previous Page ( ), 

Next Page ( ), Last Page ( ), Printer Setup ( ), Print ( ), Save Report ( ), Load 

Report( ), and Close( ) 
 
Note:  Selecting Cancel will not abort process. 
 
 

 
 
          [   ]  h.  Selecting Equipment Report will give a summary of equipment for each 
OPFAC. 
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           [   ]  i.  To Print report click on the print icon ( ). 
 

           [   ]  j.  To Close this report select the Close button ( ) or the ( ). 
 
4.  Run OPFAC Detail Report by OPFAC. 
 
     [   ]  a.  Select Outputs/OPFAC Detail Report/by OPFAC 
 

 
 
       [   ]  b.  The Report Wizard opens. 
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             [   ]  c.  Click on down arrow( ) to display selections and click on selection to 
choose. 
                                                              OR 
 
           [   ]  d.  Type information in blank field. 
 
           [   ]  e.  Click in applicable block to include IER report and/or Equipment report 
if needed. 
 
           [   ]  f.  Select Finish to continue. 
 
          [   ]  g.  OPFAC Detail Report by (selected) OPFAC will appear. 
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            [   ]  h.  Selection on Equipment and IER Report if applicable will be included. 
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[   ]  i.  To Print report click on the print icon ( ). 

[   ]  j.  To Close this report select the Close button ( ) or the ( ). 
 
5.  .  Run OPFAC Detail Report by Toe. 
 
[   ]  a.  Select Outputs/OPFAC Detail Report/by Toe. 
 

 
 
[   ]  b.  Report Wizard opens. 

 
 
 
             [   ]  c.  Click on down arrow( ) to display selections and click on selection to 
choose. 
                                                              OR 
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           [   ]  d.  Type information in blank field. 
 
           [   ]  e.  Click in applicable block to include IER report and/or Equipment report 
if needed. 
 
           [   ]  f.  Select Finish to continue. 
 
          [   ]  g.  OPFAC Detail Report by (selected) Toe will appear. 

   
       [   ]  i.  To Print report click on the print icon ( ). 

        [   ]  j.  To Close this report select the Close button ( ) or the ( ). 
 
6.  Run TOE Report By TOE. 
 
   [   ]  a.  Select Outputs/Reports/TOE Report/by TOE 
 

 
 
   [   ]  b.  Report Wizard will appear 
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   [   ]  c.  Select a TOE by clicking on the down arrow  
                                            OR 
 
   [   ]  d.  Type in TOE selection. 
 

 
 
   [   ]  e.  Click on Finish. 
 
   [   ]  f.  TOE Report will appear. 
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   [   ]  i.  To Print report click on the print icon ( ). 

   [   ]  j.  To Close this report select the Close button ( ) or the ( ). 
 
7.  Run TOE Report by Series. 
 
   [   ]  a.  Select Outputs/Reports/TOE Report/by Series. 
 

 
 
   [   ]  b.  Report Wizard will appear. 
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   [   ]  c.  Select TOE Series by Typing in first two digits of the TOE Code 
 
                                                 OR 
    [   ]  d.  Click on down arrow to display selection and choose. 
 

 
 
   [   ]  e.  Select Finish. 
 
   [   ]  f.  TOE Report by Series will appear. 
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   [   ]  g.  To Print report click on the print icon ( ). 

   [   ]  h.  To Close this report select the Close button ( ) or the ( ). 
 
8.  Run Equipment Detail Report. 
 
   [   ]  a.  Select Outputs/Reports/Equipment Detail Report. 
 
   [   ]  b.  Report Wizard will appear. 
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   [   ]  c.  Select Equipment by clicking on the down arrow in the LIN field. 
 
                                           OR 
   [   ]  d.  Type in LIN  short name. 
 

 
 
     [   ]  e.  Select an Effective Date using the same method. 
 
    [   ]  f.  Click on an OPFAC Status. 
 

 
 
   [   ]  g.  Select Finish. 
 
   [   ]  h.  Equipment Detail Report will appear. 
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   [   ]  i.  To Print report click on the print icon ( ). 

   [   ]  j.  To Close this report select the Close button ( ) or the ( ). 
 
9.  Run Equipment Summary Report. 
 
   [   ]  a.  Select Outputs/Reports/Equipment Summary Report. 
 

 
 
   [   ]  b  Report Wizard will appear. 
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   [   ]  c.  Select equipment by clicking on the down arrow of the LIN field. 
 
                                    OR 
   [   ]  d.  Type in Equipment Short Name. 
 
   [   ]  e.  Select Effective Date. 
 

 
 
   [   ]  f.  Click on Finish. 
 
   [   ]  g.  Equipment Summary Report will appear. 
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   [   ]  h.  To Print report click on the print icon ( ). 

   [   ]  i.  To Close this report select the Close button ( ) or the ( ). 
 
10.  Run OPFAC Status Report 
 
   [   ]  a.  Select Outputs/Reports/OPFAC Status Report. 
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   [   ]  b.  Report Wizard will appear. 

 
 
   [   ]  c.  Make selections for all fields by clicking on down arrow and choosing 
 
                                             OR 
 
   [   ]  d.  Type selection in fields. 
 

 
 
   [   ]  e.  Select Finish. 
 
   [   ]  f.  OPFAC Status Report will appear. 
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   [   ]  g.  To Print report click on the print icon ( ). 

   [   ]  h.  To Close this report select the Close button ( ) or the ( ). 
 
11.  Run OPFAC Board Summary by Proponent. 
 
   [   ]  a.  Select Outputs/Reports/OPFAC Board Summary/by Proponent. 
 
   [   ]  b.  Report Wizard will appear. 
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   [   ]  c.  Select Proponent by Clicking on the down arrow to achieve selection 
 
                                                    OR 
 
   [   ]  d.  Type in Proponent Code. 
 

 
 
   [   ]  e.  Select Finish. 
 
   [   ]  f.  OPFAC Board Summary will appear. 

   [   ]  g.  To Print report click on the print icon ( ). 

   [   ]  h.  To Close this report select the Close button ( ) or the ( ). 
 
12.  Run OPFAC Board Summary by All Proponents. 
 
   [   ]  a.  Select Outputs/Reports/OPFAC Board Summary/by all Proponents. 
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   [   ]  b.  OPFAC Board Summary by all Proponents displays. 
 

 
 

   [   ]  c.  To Print report click on the print icon ( ). 

   [   ]  d.  To Close this report select the Close button ( ) or the ( ). 
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   [   ]  e.  To Print report click on the print icon ( ). 

   [   ]  f.  To Close this report select the Close button ( ) or the ( ). 
 



 
 
 
 
 
 
 

CHAPTER 31 
 

FORCE STRUCTURE 
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1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
 
2.  Open OPFAC BROWSER 
 

[    ] a.  Select Force Design on the AARMS Switch Board 
 

 
 

OR 
 

[    ] b.  Select Tools/ OPFAC Browser from the application Menu Bar. 
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[    ] c.  OPFAC Browser opens and defaults to the first Proponent on the list 
under Architecture 0. 

 

 
 

[    ] a.  Click on any Proponent of OPFAC you want to view. 
 

[    ] b.  Right click on selected OPFAC to display context menu. 
 

 
 

[    ] c.  Select View from the context menu. 
 

[    ] d.  OPFAC Viewer displays. 
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[    ] e.  Click on Force Structure tab to bring tab forward as the active tab 
 

 
 
3.  Perform Force Structure Calculations 
 

 a.  Simple Calculation. 
 

[    ] 1)..  Click on down arrow ( ) of date field to get a drop down list 
of predefined force calculation dates. 

 
[    ] 2).  Use scroll bar to move up or down list to highlight a date. 
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[    ] 3).  Click on Calculate to display force structure values. 
 

 
 

 b.  Advanced Calculation. 
 

[    ] 1).  Click on down arrow ( ) of date field in the Advanced 
Calculation to display calendar. 
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[    ] j.  Click on left and right scroll bar to select month and year. 
 

[    ] k.  Click on a date. 
 

 
 

[    ] l.  Click on Calculate, to display Advanced Calculation values. 
 

[    ] m.  Click on Cancel or Close ( ) button to close Force Structure 
calculator and return to OPFAC Browser. 
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1.  New IER 
  
[    ] a.  Click Tools | IER | New from the application Menu Bar. 
 
NOTE:  This creates an empty shell for an IER. 
  
[    ] b.  IER Editor opens. 
 

 1).  Who/System tab. 
 

 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
  2).  Communications Equipment / Type tab 
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[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 

 
 3).  Message tab. 
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[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 

  e).  Event Trigger Text. 
 

[    ] Click on Event Trigger Text button. 
 

[    ] Event Trigger Text dialog box displays.. 
 

[    ] Enter event trigger. 
 

[    ] Click the OK button to submit information to the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Remarks/Comments dialog 
box will abort the process without saving any of the data entered. 
 

[    ] f).  Event Trigger Text dialog box closes. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

4).  Transmission Detail tab. 
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 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
 

[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
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 5).  Reachback tab. 
 

 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
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NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
 
[    ] c.  Select Finish to submit changes made from Edit IER Entry dialog box to 

database.. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
[    ] d.  Edit IER Entry dialog box closes. 
 
2.  View IER 
 
NOTE:  When in the IER Viewer no changes can be made to the IER.   
 
[    ] a.  Click Tools | IER | View from the application Menu Bar. 
  
 [    ] 1).  IER key Dialog. 
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 [    ] 2).  Click OK. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Key dialog box closes 
the IER Key dialog. 
 
[    ] b.  View IER dialog box displays. 
 

 
 

 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
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  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Selected (highlighted) choice displays in data field. 
 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 

 
[    ] Click the OK button. 

 
[    ] f).  Event Trigger Text dialog box closes. 

 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
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[    ] Change data. 

 
[    ] Move to another data field, and changes are reflected in 

edited data field. 
 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

 5).  Reachback tab. 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 
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NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
 
[    ] c.  Select Finish to close the IER Viewer dialog box. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
[    ] d.  IER Viewer dialog box closes. 
 
 
3.  Edit IER 
 
[    ] a.  Click Tools | IER | Edit from the application Menu Bar. 
  
 [    ] 1).  IER key Dialog. 
 

 
 

 [    ] 2).  Click OK. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Key dialog box closes 
the IER Key dialog. 
 
[    ] b.  IER Editor opens. 
 

 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
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[    ] b).  Use scroll bar to scroll down any pull down menu. 

 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 

 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 
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[    ] Enter event trigger. 
 

[    ] Click the OK button to submit information to the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Remarks/Comments dialog 
box will abort the process without saving any of the data entered. 
 

[    ] f).  Event Trigger Text dialog box closes. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
 

[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

 5).  Reachback tab. 
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  a).  Pull down menu. 

 
[    ] Click on any down arrow ( ) to open a pull down menu. 

 
[    ] Use scroll bar to scroll down pull down menu list. 

 
[    ] Select (highlight) information. 

 
  b).  Add or Remove button. 

 
[    ] Click Add or Remove button to open a dialog box.. 

 
[    ] Use vertical scroll bar to scroll down list. 

 
[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
 [    ] c.  Select Finish to submit changes made from Edit IER Entry dialog box to 

database.. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
[    ] d.  Edit IER Entry dialog box closes. 
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IER Browser 
 
1.  Quick View IER(s). 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Open View IER Entry dialog box. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Quick View. 

 

 
 
[    ] c.  Quick View dialog box displays. 
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[    ] d.  Select OK or the Close ( ) button from the Quick Viewer dialog box. 
 
[    ] e.  Quick View dialog box closes. 
 
2.  View IER(s). 
 
NOTE:  When in the IER Viewer no changes can be made to the IER.   
 
 [    ] a.  Select (highlight) IER. 

1). Open View IER dialog box. 
 

[    ] a.  Right click on selected (highlighted) IER to reveal context 
menu, and select View. 
 

 
 
[    ] b.  View IER dialog box displays. 
 



Chapter 32 –Information Exchange Requirements 

 32-16 

 
 

 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
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NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 

 
[    ] Click the OK button. 

 
[    ] f).  Event Trigger Text dialog box closes. 

 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
 

[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
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[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

 5).  Reachback tab. 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 



Chapter 32 –Information Exchange Requirements 

 32-19 

 
 
[    ] c.  Select Finish to close the IER Viewer dialog box. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
[    ] d.  IER Viewer dialog box closes. 
 
3.  Edit IER(s). 
 
[    ] a.  Select (highlight) IER. 
                        
                      1). Open Edit IER Entry dialog box. 

 
[    ] a.  Right click on selected (highlighted) IER to reveal context 
menu, and select Edit. 
 

 
 
 
 [    ] b.  Edit IER Entry dialog box displays. 
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 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
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NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 

 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 

 
[    ] Enter event trigger. 

 
[    ] Click the OK button to submit information to the database. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Remarks/Comments dialog 
box will abort the process without saving any of the data entered. 
 

[    ] f).  Event Trigger Text dialog box closes. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
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[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

 5).  Reachback tab. 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 
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  6).  Modeling tab 
 
 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
 
[    ] c.  Select Finish to submit changes made from Edit IER Entry dialog box to 

database.. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
[    ] d.  Edit IER Entry dialog box closes. 
 
4.  Copy IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Copy IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Copy. 
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[    ] c.  Information dialog box displays the new key number of the copied IER. 
 

 
 
[    ] d.  Click OK. 
 
[    ] e.  To edit the IER follow the editing procedure in IER Browser Section 3. 
 
5.  Approve IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Approve IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Approve. 
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[    ] c.  IER Approval dialog box displays. 
   

 
 
  
 [    ] 1).  Enter reason for requesting approval of IER. 
 
 [    ] 2).  Click Approve to begin the approval process. 
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NOTE:  If IER has any defaults a Warning window will display any deficiencies in the 
IER to be corrected before it can be approved. 
 

 
 
 
NOTE:  The IER may have to go through more than one additional proponent before it is 
sent to the AIPC OI for approval. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Approval dialog box 
aborts the process without entering the IER into the approval process. 
 
6.  Disapprove IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Disapprove IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Disapprove. 
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[    ] c.  IER Disapproval dialog box displays. 
   

 
 
  
 [    ] 1).  Enter reason for requesting disapproval of IER. 
 [    ] 2).  Click Disapprove to begin the approval process. 
 
NOTE:  When an IER is disapproved by any one proponent involved in the approval 
process, the status of the IER is returned to Notional. 
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NOTE:  Selecting Cancel or the Close ( ) button from the IER Approval dialog box 
aborts the process without entering the IER into the approval process. 
 
7.  Delete IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Delete IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Delete. 

 

 
 

c. Delete Confirmation Dialog. 
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d. Select Yes to Delete the IER or No to cancel the Delete. 
 
NOTE:  If the IER is of Notional status, the IER will be deleted instantly; If the 
IER is of Approved status, the IER must go through the approval process before 
the actual Delete can take place.  An IER of Requested status cannot be deleted. 
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1.  Use IER Builder. 
 
      [   ]  a.  Select File/IER Message Wizard from the application Menu Bar. 
 
 

 
 
 
[   ]  b.  The IER Builder will display on the screen. 
 

 
 
[   ]  c.  The IER Builder functions the same way as shown in the OA module.  
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1.  New IER 
  
[    ] a.  Click Tools | IER | New from the application Menu Bar. 
 
NOTE:  This creates an empty shell for an IER. 
  
[    ] b.  IER Editor opens. 
 

 1).  Who/System tab. 
 

 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
  2).  Communications Equipment / Type tab 
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[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 

 
 3).  Message tab. 
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[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 

  e).  Event Trigger Text. 
 

[    ] Click on Event Trigger Text button. 
 

[    ] Event Trigger Text dialog box displays.. 
 

[    ] Enter event trigger. 
 

[    ] Click the OK button to submit information to the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Remarks/Comments dialog 
box will abort the process without saving any of the data entered. 
 

[    ] f).  Event Trigger Text dialog box closes. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

4).  Transmission Detail tab. 
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 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
 

[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
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 5).  Reachback tab. 
 

 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
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NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
 
[    ] c.  Select Finish to submit changes made from Edit IER Entry dialog box to 

database.. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
[    ] d.  Edit IER Entry dialog box closes. 
 
2.  View IER 
 
NOTE:  When in the IER Viewer no changes can be made to the IER.   
 
[    ] a.  Click Tools | IER | View from the application Menu Bar. 
  
 [    ] 1).  IER key Dialog. 
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 [    ] 2).  Click OK. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Key dialog box closes 
the IER Key dialog. 
 
[    ] b.  View IER dialog box displays. 
 

 
 

 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
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  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Selected (highlighted) choice displays in data field. 
 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 

 
[    ] Click the OK button. 

 
[    ] f).  Event Trigger Text dialog box closes. 

 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
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[    ] Change data. 

 
[    ] Move to another data field, and changes are reflected in 

edited data field. 
 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

 5).  Reachback tab. 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 
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NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
 
[    ] c.  Select Finish to close the IER Viewer dialog box. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
[    ] d.  IER Viewer dialog box closes. 
 
 
3.  Edit IER 
 
[    ] a.  Click Tools | IER | Edit from the application Menu Bar. 
  
 [    ] 1).  IER key Dialog. 
 

 
 

 [    ] 2).  Click OK. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Key dialog box closes 
the IER Key dialog. 
 
[    ] b.  IER Editor opens. 
 

 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 



Chapter 32 –Information Exchange Requirements 

 32-11 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 

 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 

 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 
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[    ] Enter event trigger. 
 

[    ] Click the OK button to submit information to the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Remarks/Comments dialog 
box will abort the process without saving any of the data entered. 
 

[    ] f).  Event Trigger Text dialog box closes. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
 

[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

 5).  Reachback tab. 
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  a).  Pull down menu. 

 
[    ] Click on any down arrow ( ) to open a pull down menu. 

 
[    ] Use scroll bar to scroll down pull down menu list. 

 
[    ] Select (highlight) information. 

 
  b).  Add or Remove button. 

 
[    ] Click Add or Remove button to open a dialog box.. 

 
[    ] Use vertical scroll bar to scroll down list. 

 
[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
 [    ] c.  Select Finish to submit changes made from Edit IER Entry dialog box to 

database.. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
[    ] d.  Edit IER Entry dialog box closes. 
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IER Browser 
 
1.  Quick View IER(s). 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Open View IER Entry dialog box. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Quick View. 

 

 
 
[    ] c.  Quick View dialog box displays. 
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[    ] d.  Select OK or the Close ( ) button from the Quick Viewer dialog box. 
 
[    ] e.  Quick View dialog box closes. 
 
2.  View IER(s). 
 
NOTE:  When in the IER Viewer no changes can be made to the IER.   
 
 [    ] a.  Select (highlight) IER. 

1). Open View IER dialog box. 
 

[    ] a.  Right click on selected (highlighted) IER to reveal context 
menu, and select View. 
 

 
 
[    ] b.  View IER dialog box displays. 
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 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
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NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 
 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 

 
[    ] Click the OK button. 

 
[    ] f).  Event Trigger Text dialog box closes. 

 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
 

[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
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[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 

 5).  Reachback tab. 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 

 
  6).  Modeling tab 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the IER Viewer dialog box closes the IER 
Viewer. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
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[    ] c.  Select Finish to close the IER Viewer dialog box. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Viewer dialog box 
closes the IER Viewer. 
 
[    ] d.  IER Viewer dialog box closes. 
 
3.  Edit IER(s). 
 
[    ] a.  Select (highlight) IER. 
                        
                      1). Open Edit IER Entry dialog box. 

 
[    ] a.  Right click on selected (highlighted) IER to reveal context 
menu, and select Edit. 
 

 
 
 
 [    ] b.  Edit IER Entry dialog box displays. 
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 1).  Who/System tab. 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
  2).  Communications Equipment / Type tab 
 

[    ] a).  Click on any down arrow ( ) to open a pull down menu. 
 

[    ] b).  Use scroll bar to scroll down any pull down menu. 
 

[    ] c).  Select (highlight) respective choice in any pull down menu. 
 

[    ] d).  Selected (highlighted) choice displays in data field. 
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NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 

 
 3).  Message tab. 

 
[    ] a).  Click on any down arrow ( ) to open a pull down menu. 

 
[    ] b).  Use scroll bar to scroll down any pull down menu. 

 
[    ] c).  Select (highlight) respective choice in any pull down menu. 

 
[    ] d).  Selected (highlighted) choice displays in data field. 

 
  e).  Event Trigger Text. 

 
[    ] Click on Event Trigger Text button. 

 
[    ] Event Trigger Text dialog box displays.. 

 
[    ] Enter event trigger. 

 
[    ] Click the OK button to submit information to the database. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Remarks/Comments dialog 
box will abort the process without saving any of the data entered. 
 

[    ] f).  Event Trigger Text dialog box closes. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

4).  Transmission Detail tab. 
 

 a).  Data fields without a down arrow ( ). 
 

[    ] Select (highlight) data in data field.  
 

[    ] Change data. 
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[    ] Move to another data field, and changes are reflected in 
edited data field. 

 
NOTE:  Grade of Service and Video Duration data fields are only active when the IER 
transmission means type is Video. 
 

  b).  Data fields with a down arrow ( ). 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down any pull down menu. 
 

[    ] Select (highlight) respective choice in any pull down menu. 
 

[    ] Selected (highlighted) choice displays in data field. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 

 5).  Reachback tab. 
 

  a).  Pull down menu. 
 

[    ] Click on any down arrow ( ) to open a pull down menu. 
 

[    ] Use scroll bar to scroll down pull down menu list. 
 

[    ] Select (highlight) information. 
 

  b).  Add or Remove button. 
 

[    ] Click Add or Remove button to open a dialog box.. 
 

[    ] Use vertical scroll bar to scroll down list. 
 

[    ] Select (highlight) a Mission Type or Phase by placing 
clicking the applicable box beside the desired selection. 

 
[    ] Click OK to close dialog box. 

 
NOTE:  Selecting Cancel or the Close ( ) button from the Reachback Lookup dialog 
box aborts the process without saving any of the data entered. 
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  6).  Modeling tab 
 
 
NOTE:  Only Modeling and Simulation is allowed to add comments and justifications. 
 
NOTE:  Selecting the Finish button from the Edit IER Entry dialog box submits any 
changes made up to this point into the database. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
 
[    ] c.  Select Finish to submit changes made from Edit IER Entry dialog box to 

database.. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the Edit IER Entry dialog box 
aborts the process without saving any of the data entered. 
 
[    ] d.  Edit IER Entry dialog box closes. 
 
4.  Copy IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Copy IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Copy. 
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[    ] c.  Information dialog box displays the new key number of the copied IER. 
 

 
 
[    ] d.  Click OK. 
 
[    ] e.  To edit the IER follow the editing procedure in IER Browser Section 3. 
 
5.  Approve IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Approve IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Approve. 
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[    ] c.  IER Approval dialog box displays. 
   

 
 
  
 [    ] 1).  Enter reason for requesting approval of IER. 
 
 [    ] 2).  Click Approve to begin the approval process. 
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NOTE:  If IER has any defaults a Warning window will display any deficiencies in the 
IER to be corrected before it can be approved. 
 

 
 
 
NOTE:  The IER may have to go through more than one additional proponent before it is 
sent to the AIPC OI for approval. 
 
NOTE:  Selecting Cancel or the Close ( ) button from the IER Approval dialog box 
aborts the process without entering the IER into the approval process. 
 
6.  Disapprove IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Disapprove IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Disapprove. 
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[    ] c.  IER Disapproval dialog box displays. 
   

 
 
  
 [    ] 1).  Enter reason for requesting disapproval of IER. 
 [    ] 2).  Click Disapprove to begin the approval process. 
 
NOTE:  When an IER is disapproved by any one proponent involved in the approval 
process, the status of the IER is returned to Notional. 
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NOTE:  Selecting Cancel or the Close ( ) button from the IER Approval dialog box 
aborts the process without entering the IER into the approval process. 
 
7.  Delete IER. 
 
[    ] a.  Select (highlight) IER. 
 
 b.  Delete IER. 
 

[    ] 1).  Right click on selected (highlighted) IER to reveal context menu, and 
select Delete. 

 

 
 

c. Delete Confirmation Dialog. 
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d. Select Yes to Delete the IER or No to cancel the Delete. 
 
NOTE:  If the IER is of Notional status, the IER will be deleted instantly; If the 
IER is of Approved status, the IER must go through the approval process before 
the actual Delete can take place.  An IER of Requested status cannot be deleted. 
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1.  Use IER Builder. 
 
      [   ]  a.  Select File/IER Message Wizard from the application Menu Bar. 
 
 

 
 
 
[   ]  b.  The IER Builder will display on the screen. 
 

 
 
[   ]  c.  The IER Builder functions the same way as shown in the OA module.  
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BACKGROUND INFORMATION:  Figure 1 depicts the fundamental relationship of 
Function/Task to Data Item Type to Information Requirement and all the associated 
characteristics associated with the Information Requirement.  For purposes of this 
manual, the term “message” is synonymous with Information Requirement.  All known 
standardized messages have been assigned characteristics (size, COF, SOS, Perishability, 
Precedence, etc.) and grouped into categories known as Data Item Types (DIT).  
Standardized UJTL/AUTL functions and task have DIT’s associated with them.  This 
module allows the analyst/user to build and edit those associations, or “Message Data 
Sets” for use in building the OV3, Information Exchange Matrix.  AARMS comes with  
default message sets and incorporates CAC’s Critical Commander’s Needs. 
 
1.  Logon. Use procedure outlined in Chapter 1 - logon AARMS application. 
 
2.  Open The Message Data Input Form 
 
 

[    ] a.  Select Tools/ Tables/ Message Data from the application Menu Bar. 
 

 
 
 
 
 
 
 
 

Figure 1 
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[    ] b.  Message Data Input opens and displays all of the standardized 
“message data sets” used to build the OV3 IEM in AARMS. 

 

 
 

[    ] c.   Use the scroll bars on the bottom and right hand side to view all the 
messages and their characteristics. 
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3.  Edit existing IR Message Sets: 
 
[    ] a.  Since AARMS is a shared database, the majority of the Message Data 

table editing must be controlled by the Table Administrator at the AIPC.  Analyst/Users 
have a limited ability to edit two fields:  Frequency and Msg Length.  It is highly 
recommended you coordinate with your AIPC counterpart before you do any editing. 

 
 [    ] b.  To edit the Frequency and Msg Length fields, simply click on the field 

cell and type in the new numbers. 
 

 
 

4.  Add new Function/DIT/IR Associations: 
 

[    ] a.  Select the <NEXT> button at the bottom of the form. 
 

 
 
[    ] b.  The Message Data Input Form will appear: 
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[    ] c.  Each field has a drop down menu displaying all the available data 
entities for use in that field in accordance with the ARCADM and/AIPC standards.  
Simply go through the form, scroll through the drop down menus, and select the 
information that applies to the message set you are building. 

 

 
 
  

[    ] d.  To add an additional message set after completing the first, simply 
click the <Next> button again to reset the form for the next entry.  

 
[    ] e.  When complete, select the <Finish> button to save your information to 

the database. 
 

5.  Deleting Function/DIT/IR Associations:  Analyst/Users do not have the ability to 
delete any information from the Message Data Table.  Anyone wishing to delete a 
message data set MUST request the action be taken by the Table Administrator and 
supply justification.  Regular email is the preferred method. 




